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Hello and welcome to the London School of Science & Technology (LSST).
You’re about to embark on a brand-new journey and set off on the next phase
of your learning career, so on a personal note from me, congratulations on
making London School of Science & Technology your preferred choice.
Here at LSST, we pledge to provide you with the full support to ensure that
you reach your academic and personal goals. The Admissions Office will
support your exploration of the countless opportunities available to you, and
I would personally like to invite you to engage with us and our team. To help
you on this exciting new journey and get all your questions answered, we
have created this short booklet to guide you through our admissions process,
as well as providing you with all the relevant information about our entry
requirements and the appeals and complaints procedures.
At LSST, we are committed to providing the very best resources to help you
reach your full potential. Our selection of applicants is based on merit and
potential to succeed on your chosen course. We welcome students from a
diverse background and will ensure there are no unnecessary barriers to entry.
Our trained admissions staff are here to provide you with full support and
make sure you have access to the appropriate help and guidance.
I strongly encourage you to reach out and introduce yourself to one of our
team members, to ensure that we can support you through this exciting time
in your life. You can schedule a campus visit or visit our website to learn of all
the exciting new opportunities available to you.
I hope you will have a fruitful journey with us, and I look forward to meeting
you and showing you how LSST can help you to achieve your very best.

Mr Ali Jafar Zaidi

Director for Admission’s
& Marketing
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Our Values
This booklet is your essential guide to the London School of Science &
Technology’s admissions process, from initial enquiry through to enrolment and
orientation on to your chosen programme. In addition to providing you with
the essential information on how to make an application, this booklet will also
contain the following:
•
•
•
•
•

How the College approaches the admission of students.
The role of the Admissions Team.
The admissions process from initial information and enquiry through to
enrolment and orientation on the programme.
What happens when we need to make changes to our programmes during
the admissions process.
Appeals and complaints procedure.

LSST’s Approach to admission
policies and procedures
The LSST admission policies and procedures have been designed to incorporate
LSST’s vision and objectives. By taking a positive approach to the government’s
widening participation agenda we aim to broaden the opportunities available
to groups within the population, who are under-represented in higher
education. We aim to support individuals of all backgrounds, abilities and
aspiration in order to fulfil their potential through learning, achievement and
progression. We will ensure that we operate with integrity, transparency and
high professionalism in order to facilitate the widest participation and equality
of opportunity.
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Our admission policies and procedures take account of the Expectations and
Indicators of sound practice of the UK Quality Code, as detailed in Part B, Chapter B2:
Recruitment, selection and admission to higher education. These policies also adhere
to the Schwartz’s principles of fair admissions, and as such have been designed to be
transparent, reliable, valid, inclusive and underpinned by appropriate LSST’s structures
and processes. They support the selection of students who we believe can complete
their programme of study, whilst ensuring that there are no unnecessary barriers to
entry.
Our Admissions process and policy also reflects best practices as promulgated by the
Supporting Professionalism in Admission’s project and the Competition and Markets
Authority’s (CMA) guidance on consumer law, in the context of UK higher education.
Within this context we have ensured that our terms and conditions for students are
fair, information provided to all prospective and current students is timely, honest and
easily accessible for all applicants. This information is easily accessible via our website,
prospectuses and other material used in the recruitment and admission of students.

Role of the Admissions
Department
At LSST, broad admission entry criteria are set by our partner awarding organisations
and determined by the Principal, advised by the College Executive Committee and
Academic Board. The entry criteria are published on the College’s website, brochures,
and is readily available to all current and prospective students. Admission officers
advise on the general acceptability and equivalence of a range of entry qualifications.
LSST admission office receives and assesses all applications to study at the College.
Offer to study is made by the Admission Officers, on the recommendation of the
Admission Panel. A recommendation to offer a place is made after the applicant has
successfully met the published criteria, and based on the online application, SAPE,
supporting documentation and an academic interview. All communication with
prospective students is made via the admission officers, including offers of place,
joining instructions and feedback to unsuccessful applicants. Applicants with disability
and special needs will be provided with further advice by our students support office.
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LSST Marketing Department publish information for all prospective students in the
College and external media, both web and print-based. All prospective students
are provided with the relevant information and guidance via individual face to face
meetings, as well as our Open Day events.
The appeals and complaints are handled in writing, in the first instance, by Admission
Officers. Applicants may complete the appeals and complaints form online, which
will be received by the Admissions Officers and responded to within 14 days with
a decision. Where matters are not resolved to the satisfaction of the prospective
student, these will be referred to the Head of Admissions.
In order to ensure that we operate the admission process in a fair, effective manner,
LSST admission office have placed certain obligations upon prospective students,
these include the following:
•
•
•
•
•
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To provide complete, timely, accurate and truthful information as required.
Participate and complete the admission assessments.
Update LSST admission office of a change in personal details as well as intention
to study.
When offered a place, to complete the enrolment process by accepting the online
offer or decline the offer within the set deadlines.
To provide any additional information required including eligibility to pay
tuition fees, verification of ID & entry qualifications, declared disabilities or any
medical conditions.

LSST Admission Process
WHO WILL
ASSIST ME?

THE PROCESS
One to One
Consultation

Open Day

Telephone
Consultation

Supporting Documents Required
Valid ID | CV & Personal Statement | Proof of address
Previous qualifications

Apply
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Online Application Form

Maths & English Test

Admissions
Officer

Screening for Accreditation of Prior Experience

Admissions
Officer

(SAPE)

Academic
Faculty

Academic Interview

Assessment

Student Support Interview (If required)

Student
Support Officer

Criminal Record Interview (If required)

Senior Admissions
Officer
Finance
Officer

Finance Interview (If required)
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Decision

Admissions
Officer

Document Verification
Audit & review of applicant file
Appeals considered
Decision on application made

Admissions
Panel

Decision sent to applicant

Senior Admissions
Officer

Enrolment & Orientation details sent to applicant

Senior Admissions
Officer

(If accepted)

Final audit & handover to registry

Registry
Office

APPEALS PROCESS
Submit an online
Appeal form
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Admissions panel
considers appeal

Decision sent to applicant
within 14 days

Admissions Process Flowchart
Yes

Stage 1

Open
days

General
enquiries

Admissions process starts

Online
enquiry

Online application
form

Valid ID (normally Passport)
Proof of address
Up to date CV
Personal statement
Academic qualification(s) if any

Supporting Documents Provided
-

No
Documents
provided?

Yes

Rejection email
sent to the applicant

DS / CR2*
interview

Finance
interview

Stage 2

If
passed?

Yes

Online Maths &
English test

No

Yes
If
Level 3
in relevent
course?

No

SAPE1* test

If
previously
loan
taken?

No

If
DS /
CR?

Academic
interview
Yes

Yes

No
Profile picture
taken
Finance
application

No

Stage 3

If
accepted?

Admissions panel decision
Documents verified
Test results checked

Rejection email
sent to the applicant

Yes

Offer letter
sent to the applicant

Applicant accepts
the offer

End of
admissions process

Orientation day details,
timetable and other
details sent to the student

Exit the
Admissions Process

1*
Screening for Accreditation of Prior Experience
2*
DS = Disability
CR = Criminal Record
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Entry Requirements
At LSST we welcome applicants from a wide range of backgrounds. If you have
recently been in education or are returning after a long time, we would be more
than happy to consider your application.
Depending on your circumstances, you may wish to apply based on your previous
qualifications (Level 3, A-Levels, Diploma) OR as a mature learner (aged 21+) on
the basis of your previous experiences via our assessment based entry and we will
consider your prior experiences (work, voluntary, life and other experiences) that
are relevant to the course.

Buckinghamshire New University & London
Metropolitan University
Application based on Previous qualifications
If you are applying based on your previous qualifications, you must have any one
of the following:
•
•
•
•

80 UCAS tariff points from Level 3 qualifications
A Levels at grades B, B or B,D and D, or above
BTEC Extended Diploma with Merit, Merit, Pass
Access to HE Diploma

Mature learners (Aged 21+)
You will be required to complete the following:
1.
2.
3.
4.
5.
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Provide a CV and Personal Statement
English Language Test (IELTS 6.0 or score 70%)
Maths Test (Score 50%)
Complete a SAPE Assessment (Screening for Accreditation of Prior
Experience)
Academic Interview

University of West London
Application based on Previous qualifications
If you are applying based on your previous qualifications, you must have any one
of the following:
•
•
•
•

72 UCAS tariff points from Level 3 qualifications
A Levels at grades B, C or D,D and D, or above
BTEC Extended Diploma with Merit, Merit, Pass
Access to HE Diploma

Mature learners (Aged 21+)
You will be required to complete the following:
1.
2.
3.
4.
5.

Provide a CV and Personal Statement
English Language Test (IELTS 5.5 or score 60%)
Maths Test (Score 50%)
Complete a SAPE Assessment (Screening for Accreditation of Prior
Experience)
Academic Interview

Top up degree’s – All University’s
Application based on Previous qualifications
To gain entry to our top up courses, you must have any of the following
qualifications:
•
•
•
•

A Higher National Diploma (HND) in a relevant subject with a PASS
Foundation Degree in a relevant subject
An equivalent Level 5 qualification in a relevant subject
A recognised UK or overseas equivalent

DBS Requirement
Applicant’s who wish to study a Health and Social Care programme, which involves
students coming into contact with vulnerable members of the public will be required
to complete an Enhanced Disclosure and Barring Service (DBS). This will show
all unfiltered convictions, whether spent or unspent including some cautions,
reprimands, warnings and bind-overs. If in doubt, you should disclose any and all
convictions.
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Appeals
LSST Admission Office allows prospective applicants to make an appeal on the
outcome of their application. The College will only consider appeals which are:
Against the final decision on an application.
Made by the applicant in writing to the admission panel, using the appeals form.
The form is available to all applicants within the admissions office, on the LSST
website, as well as being requested from a member of the admissions staff. All
unsuccessful applicants will also receive the form through their online application,
once a decision has been sent.
The appeal must be made within twenty working days of the date on which
the College first informed the applicant through their online application. The
admissions panel will respond to the appeal within 14 days.
Appeals can only be made on one of the following grounds:
•
•

Relevant and material information was not made available to the applicant at
the time of the application.
The correct policy and procedure were not applied to the applicant’s
application.

Where the appeal is upheld, the response will indicate the outcome of the College’s
reconsideration of the application.
The admission panel decision will be final.
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Complaints
A complaint should be made by the applicant in writing to the Admission Officer
(unless the complaint is about that individual – in which case the complaint
should be addressed to the admission’s manager). Complaints made on behalf of
the applicant, by parents, representatives, school or another third party will only
be considered in exceptional cases, where there are clear reasons for doing so.
The complaints procedure and complaint forms are accessible to all applicants and
are displayed in the admission’s office, the LSST website as well as being available
from a member of the admissions team.
An applicant making a complaint, and those whom the complainant is made
about, can expect the complaint to be dealt with confidentially. It may be
necessary, however, to disclose information to others in order to deal with the
complaint and in these circumstances the parties concerned will be informed of
such disclosure.
If the applicant is unsatisfied with the response from the admissions officer or
admissions manager, they should submit within ten working days of receiving the
response from the admissions officer or admission manager, a written complaint
to the head of admissions.
The Head of Admission will acknowledge that they have received the complaint
and will then investigate the complaint and submit a written response within
fourteen days, from the acknowledgment of the retrieval of the complaint.
The head of admission’s decision, following the completion of the process will be
considered as final.
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